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West Plains Middle School 
Daily Schedule 

 
 

7:30 Building opens.  Students should not arrive before 7:30 a.m.  Students 
should go to the gym/cafeteria for breakfast. 

 
7:30–8:10 Breakfast served. 

 
8:10  Students go to First Period 

 
5th grade                                                        6th grade 
 
8:10 – 9:40 Block A                                8:10 – 9:00 First Period 
9:45 – 11:10 Block B                                  9:04 – 9:52 Second Period 
11:15 – 11:45 Lunch                              9:56 – 10:45 Third Period 
11:49 – 12:12 Study Skills           10:49 – 10:54 Fourth Period   
12:16 – 12:46 RTI      10:58 – 11:28 Lunch 
12:50 – 2:32 Block C                                 11:28 – 12:12 Fourth Period  
2:36 – 3:25 Electives                   12:16 – 12:46 RTI 

                                              12:50 – 1:39 Fifth Period 
                                                1:43 – 2:32 Sixth Period 
      2:36 – 3:25 Seventh Period 

                 
7th Grade                                                                   8th Grade 
 
8:10 – 9:00 First Period                                8:10 – 9:00  First Period 
9:04 – 9:52 Second Period           9:04 – 9:52  Second Period 
9:56 – 10:45 Third Period                   9:56 – 10:45  Third Period 
10:49 – 11:19 Lunch                   10:49 – 11:38   Fourth Period 
11:23 – 12:12 Fourth Period                   11:42 – 12:12   Lunch 
12:16 – 12:46 RTI                     12:16 – 12:46   RTI 
12:50 – 1:39 Fifth Period          12:50 – 1:39   Fifth Period  
1:43 – 2:32 Sixth Period          1:43 – 2:32   Sixth Period 
2:36 – 3:25 Seventh Period          2:36 – 3:25   Seventh Period 
 

  3:25  School Dismisses    3:30  Busses Depart 
 

3:30-5:00 After School Detention (if assigned) 
--------------------------------------------------------------------------------------------------------------------- 

     Grading Scale 
 

(A)  100-97  (C+) 81-78  (D-) 62-60 
(A-)  96-93  (C)   77-74  (F)   Below 60 
(B+)            92-89  (C-)  73-70  
(B)   88-85  (D+) 69 - 67 
(B-)              84-82  (D)   66-63   
 
Meaning of Grades:   
A – Excellent Work  D – Improvement Needed 
B – Above Average  F – Not Passing 
C – Normal Progress 
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West Plains Middle School 

2011-2012 Student Handbook Signature Form 

______________________________________________________________________ 

Student Name (Please Print) 

Grade 

STUDENT HANDBOOK RECEIPT 

This is to acknowledge my receipt of a copy of the West Plains 
Middle School Student Handbook, which includes both 
informational items and the Student Code of Conduct. 

__________________________________________________Student Signature 

__________________________________________________Parent/Guardian Signature 

Please return this completed sheet to your homeroom teacher 

 
 
 
 
 
Scott A. Smith  
West Plains Middle School, Principal 
730 East Olden Street  
West Plains, MO 65775 
417-256-7152 
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West Plains Middle School Parent-Student 
Handbook 
 
  Welcome to West Plains Middle School, home of the 
Zizzers and Zizzer P.R.I.D.E. (People Respecting 
Integrity and Dedication to Excellence)!    
  We are pleased to have you as partners in this 
educational year.  As the year progresses, and as you 
become either more informed or more puzzled, we 
encourage you to call the school and talk with those who 
might be of help.   
  One of our goals is to see that the parents and guardians 
of students - like the students themselves - feel at home 
at West Plains Middle School.  To accomplish that, a 
monthly calendar is sent home throughout the school 
year, providing you with information about events and 
activities.   
  You will also want to look at your child’s Parent-
Student Handbook.  It explains a typical year at our 
school.   
  As principal, I challenge every student to be the very 
best you can be.  You are a member of an outstanding 
school.   
  Every effort has been made to inform parents and 
students of the information needed regarding school 
policies and procedures outlined in the Parent-Student 
Handbook.  Parents are encouraged to contact me at, 
256-7152, with any questions or comments. 
  After reading the Parent and Student handbooks please 
sign the notice at the beginning of this handbook and 
return it to school.  We are required by the Department 
of Elementary and Secondary Education to have such 
documentation on hand. 
  If you have any concerns about any aspect of your 
child’s education feel free to contact the teacher 
concerned, the guidance counselor, or me personally.  
We welcome your inquiries.   
 
Mr. Scott A. Smith 
Principal 
 
 

OFFICE HOURS: 8:00am – 4:00pm 
PHONE: (417) 256-7152 

 
Mr. Scott Smith, Principal 
 
Mr. Seth Bryant, Assistant Principal 
 
Mrs. Jeanette Frey, Counselor 

 
 

WEST PLAINS R-VII DISTRICT PHILOSOPHY 
The West Plains School District recognizes the purpose 

of education is to provide students with opportunities and 
skills that will enable them to be productive members of 
a democratic society. The district adheres to the belief 

that cooperation among community, educators, parents, 
and students is essential for the success of this endeavor. 

As members of the West Plains R-VII School District, 
we recognize that the role of the educator is to provide an 
environment conducive to learning in which all students 
are challenged to work to their fullest potential as they 
acquire knowledge and problem-solving skills that will 
help them become productive members of society. 

We recognize that the role of parents/guardians is to 
encourage their children to give their best efforts each 
day. It is the responsibility of the students and parents to 
maximize those educational opportunities through their 
active participation in the educational process. 

Through this collaborative effort, students of the West 
Plains R-VII School District will develop knowledge and 
technical skills that will enable them to become 
productive citizens prepared to meet the challenges of 
the 21st century. We recognize that public education is 
an essential instrument for the preservation and 
continuation of our representative democracy. 

 
DISTRICT GOALS 

1. To improve attendance at all levels as measured by 
ADA percentage to 95% and have no level (K-8 or 
9-12) below 93. 

2. To reduce the dropout rate to 3% or below. 
3. To reduce class sizes over a five-year period to meet 

the Missouri School Improvement Program 
desirable standards based upon availability of 
facilities and staff. 

4. To have every student reading at or above grade 
level. 

5. To have 100% of High School students made aware 
of all facets of the college bound course of study and 
in lifelong learning associated with career planning. 

6. To increase MAP achievement in all subject areas 
and MAP grade level by 4 MAP performance Index 
points. 

7. To have 70% of all parents participate in at least one 
parent activity. 

 
REGISTRATION AND ENROLLMENT 

     Students who are registered in West Plains School 
District schools at the end of the school year will 
automatically be enrolled in the Middle School the 
following year. In the spring, students will have an 
opportunity to request classes for the next year.  Schedules 
will be mailed the week prior to the beginning of school. 
During the first week of school Student Information forms 
will be sent home for parents to complete so our records 
can be updated.  

 
ENROLLMENT OF NEW STUDENTS 

    The Safe Schools Act of 1996 requires new pupils to 
register in a school district accompanied by a parent or 
court-appointed legal guardian. The parent or guardian is 
responsible for supplying current immunization records 
to the school before the child may attend.  The parent or 
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guardian must establish proof of residency or must have 
requested a hardship or good cause waiver within the last 
45 days.  
A hardship or good cause is basis for a waiver to be 
granted by the district board, and an adverse decision 
may be appealed by an aggrieved party. Any person 
submitting false information in satisfying residency 
registration requirements is guilty of a class A 
misdemeanor. The school board may institute a civil 
action to recover costs of education for any pupil whose 
registration was based on false information. Written 
reciprocity agreements between school districts are 
allowed. The registration requirements will not apply to a 
homeless child, as defined by the bill, or children with 
disabilities; children who are wards of the state; children 
who are bussed into a school district; or children who are 
enrolled in alternative education. 
  The registration process may require a parent, guardian, 
or caretaker of the child to provide upon enrollment a 
sworn statement indicating whether the pupil has been 
expelled from school attendance in this state or another 
state for weapons, alcohol, drugs, or the willful infliction 
of injury to another person. Students who are suspended 
or expelled from other school districts will not be 
allowed to enroll at West Plains R-7 until the term of 
their suspension or expulsion has expired. 
A false statement or affirmation in this area is a class B 
misdemeanor.  
 

DIRECTORY INFORMATION 
“Directory Information” is considered a “public record” 
which must be released by the district to any person who 
requests it under the Missouri Sunshine Law.  “Directory 
Information” is information contained in an education 
record of a student that would not generally be considered 
harmful or an invasion of privacy if disclosed.  The school 
district designates the following as “Directory 
Information:” student’s name, parent’s name, address, 
telephone number, electronic mail address, date and place 
of birth, grade level, enrollment status, participation in 
officially recognized activities and sports including 
audiovisual or photographic records of the openly visible 
activities thereof (e.g. artistic performances, sporting 
contests, assemblies, service projects, awards ceremonies, 
etc.), weight and height of members of athletic teams, dates 
of attendance, degrees, honors and awards received, most 
recent previous school attended and photograph including 
photographs of regular school activities that do not disclose 
specific academic information about the child and/or would 
not be considered harmful or an invasion of privacy. 
  The district shall annually notify parents of students 
currently in attendance and eligible students currently in 
attendance of the “Directory Information” the district will 
release.  This statement represents the annual notice.  
Parents or eligible students will have ten (10) school days 
after the annual notice to view the student’s “Directory 
Information” and to provide notice in writing to the school 
district that they choose to not have this information or any 

portion of the “Directory Information” released.  Such 
notice shall be provided to the person in charge of student 
records at the building where the student attends, which is 
generally the building principal or their designee.  Unless 
notified to the contrary in writing within the ten (10) school 
day period, the school district may disclose any of those 
items designated as “Directory Information” without the 
parent’s or eligible student’s prior written consent 
including in print and electronic publications of the school 
district. 

   
COMMUNITY TASK FORCE ON ATTENDANCE 

  West Plains R-7 School District is one of many schools 
and agencies in Howell County working together to 
enforce local and state laws on compulsory school 
attendance. We will follow the recommendation of the 
Community Task Force in the procedures we follow to 
address excessive absences, tardiness and truancy. These 
steps may require input from local agencies. Parents or 
guardians may be referred to the Task Force if their child 
has excessive absences. Parents who would like more 
information about the Community Task Force may 
contact Jay Skeeters, Howell County Juvenile Office 
 

ATTENDANCE 
  Promptness and regular attendance are imperative for 
students to receive full benefits of the school program. 
The educational loss resulting from absences from class, 
which cannot be adequately measured or cannot be 
entirely regained through make-up work, is the rationale 
for this attendance policy. The parent or guardian has the 
responsibility to decide times and reasons a student 
should not come to school, but it is the schools’ 
responsibility to set limits on a student’s absences from 
school due to the high correlation between attendance 
and success in school. 
  Parents that do not insure that their child is in regular 
attendance is in violation of state law and is subject to 
legal action.  Students that do not attend school regularly 
are subject to referral to the juvenile office. 

Upon the fourth (4th) time absent a letter will be sent 
home reminding the parents/guardian of the absences. 
On the sixth (6th) absence the principal will review the 
reasons for absences and a letter will be sent home 
informing the parent/guardian that two additional 
absences may result in a referral to the Division of 
Family Services and or the Juvenile Office.  If there are 
two additional unexcused absences after the 
Home/School Coordinator has reviewed the absences a 
referral will be made to the Juvenile Office for further 
action.  If attendance continues to be a problem a referral 
will be made to the Task Force on Attendance. 
Excused absences will be granted for: 

1. Personal illnesses. (Parent’s statements may be 
used no more than two times each semester. A 
doctor’s statement, specifying the dates and 
times excused from school, is required for more 
than two consecutive days.) Parent and 
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Physicians notes must be received by the 
principal or the attendance clerk within two 
days of being absent. If notes are not turned in 
during this time frame, absences will be 
considered unexcused. 

2. Doctor’s statement, the excuse must specify the 
dates excused from school. 

3. The school nurse may excuse a student for the 
remainder of the school day. 

4. Death and/or funeral of family members 
5. Court and probationary appointments 
6. Medical and dental appointments for which a 

doctor’s statement is on file 
7. Out-of-school suspension 
8. Religious observances 
9. With prior approval the principal may excuse a 

student from school for activities that are 
educational in nature.  

   Students attending school-sponsored activities will not 
be counted absent. Students on Homebound Instruction 
for medical reasons will not be counted as absent. 
Homebound may be requested for a student who cannot 
attend school for five or more consecutive days for 
medical reasons.  Parents interested in homebound 
instruction may pick up the forms in the administration 
office. Homebound request forms must be completed and 
signed by a doctor. 
   An absence for which no information is received or is 
without the parent’s knowledge is considered truancy 
and therefore unexcused. 
   A student with excessive absences, more than 8 in one 
semester, may be required to attend summer school as a 
condition of promotion to the next grade level. 
   If a student exceeds 8 days of absences per semester, 
the student may file an appeal for extenuating 
circumstances to be released from those days missed.  
The district attendance committee will review appeals at 
the end of each semester.  Mandatory summer school 
may be implemented.  This will allow the student to 
fulfill grade level requirements.  This will be 
implemented after an educational committee comprised 
of teachers, counselors, and other educational 
professionals meet and deem this to be appropriate.  If 
mandatory summer school has been deemed appropriate 
for the student and the student does not attend, then 
retention may be an option.  In this situation, retention 
will be the decision of the educational committee. 

 
PERFECT ATTENDANCE RECOGNITION 

A student who achieves perfect attendance for one 
school year will receive a trophy and their name will be 
displayed in a prominent location in the school.  
For the purposes of Perfect Attendance Recognition a 
student must be present everyday that school is in session 
from 8:10am – 3:25pm. 
 

MAP DAYS (RENAISSANCE DAYS) 

Students who scored at the Proficient or Advanced levels 
during MAP testing at West Plains Middle School or 
during 4th grade at West Plains Elementary or in 6th 
grade at South Fork are eligible to receive a pre-arranged 
independent study day or MAP day.  Proficient scores 
receive one-half day and advanced scores receive one 
full day.  Parents are to call the MAP message line at 
256-8697 before 9 a.m.  of the day that the student 
wishes to use the MAP day.  Monthly updated lists are 
kept outside the counselor’s office to check status or 
availability of days.  A student will be counted absent if 
the message line isn’t called before nine or if trying to 
use a day that has already been used.  MAP days may not 
be used during the yearly scheduled MAP testing time. 

 
SCHOOL INSURANCE 

   West Plains Schools does not carry insurance to cover 
student accidents or injury.   The school is not in the 
insurance business and does not sell insurance, but 
sometimes greatly reduced costs on policies are made 
available through student group rates. The school is 
always glad to help pass this savings on to the students.   
Parents without insurance are encouraged to visit with 
the school nurse for information on the MC+ Insurance 
Program for students. 
   All students who participate in athletics must have 
insurance that will take care of them in case of an 
accident.  
 

REPORT CARDS, PARENT CONFERENCES 
AND PROGRESS REPORTS 

Report cards will be issued four times during the year-at 
the end of each nine-week period. At the end of the first 
quarter a parent-teacher conference day will be held 
shortly after report cards are issued. Additional 
conferences may be arranged through the office. 
Progress reports, if needed, will be issued at the end of 
the fourth week of each quarter. 
 

RETENTION-PROMOTION POLICY 
A student receiving a total of six (6) semester “F”s will 
be retained in grade level.  Students receiving four (4) or 
more semester “F”s will be required to successfully 
complete summer school prior to promotion.  In order to 
successfully complete summer school the student must 
complete all assigned work and may miss no more than 2 
days of summer school. 
  Students may also be retained for excessive absences. 
“Excessive absences” is defined as missing eight (8) or 
more days during a semester. 
  Students being retained or mandated to attend summer 
school will not participate in end-of-the-year promotion 
activities. 

 
READING RETENTION POLICY 

 In compliance with state law related to mandatory 
reading retention the West Plains Middle School will 
implement the following program. 
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Identification of students: All students in grades 5 thru 
8 will be given the Diagnostic Reading Assessment the 
first three weeks of school and quarterly thereafter.  Any 
student scoring one (1) year or more below grade level 
on their first Diagnostic Reading Assessment, and other 
forms of assessment will be identified as being in need of 
a Reading Improvement Plan. 
Reading Improvement Plan: The Reading 
Improvement Plan will include but not be limited to the 
following: 

 Establishment of reading goals for the 
Accelerated Reader program. 

 Establishment of a home-based reading 
improvement program based on the Diagnostic 
Reading Assessment and teacher 
recommendations, to include a minimum of 
thirty-hours (30) of reading instruction or 
practice outside the school time. 

 Parent meeting to explain the home-based 
reading improvement program 

 Parent/student/school contract to implement the 
home-based program. 

 Periodic meetings with parents to assess 
progress of the home based program. 

 Placement of 5/6 grade students in Chapter I 
reading program as appropriate. 

 Summer School 
 Students scoring one (1) year or more below grade 
level on all quarterly Diagnostic Reading Assessment, 
and other reading assessments will be required to attend 
Summer School and participate in a ½- day reading 
program. 95% attendance is required for the successful 
completion of Summer School. Summer School students 
will be administered an appropriate reading inventory to 
determine specific deficiencies to be addressed during 
Summer School. 
Retention Determination: Any student scoring less than 
one (1) year below grade level on any of the quarterly 
Diagnostic Reading Assessment tests or at the end of 
summer school will be considered to have successfully 
completed their Reading Improvement Plan. 
 Any student successfully completing their Reading 
Improvement Plan as stated above or those that 
demonstrate completion of their improvement contract in 
the home-based reading program and summer school will 
not be retained under this policy. 
 Any student not successful completing their Reading 
Improvement Plan and has not completing their Reading 
Improvement Contract will be retained. 
 The retention determination portion of this policy will 
not apply to students receiving special education services 
in the area of reading under an individualized education 
plan, to students determined to have limited English 
proficiency or to students who have been determined 
prior to the beginning of the school year, to have a 
cognitive ability level insufficient to meet the reading 
requirements set out in this policy. 
 

BAD WEATHER AND SCHOOL DISMISSAL 
  Occasionally school must be dismissed early due to 
inclement weather. The Alert Now Parent Notification 
System will be used when school is closed or will be 
dismissing early. When weather is bad, please listen to 
radio stations KKDY, KSPQ, KWPM, and/or watch TV 
channels 3 or 10 for school closings and for school 
dismissal information, you may also check our school 
web page at www.zizzers.org If the announcement 
comes over the radio, consider the information factual. 
Do not call the school unless you have pressing needs, 
because our phone lines become tied up and we cannot 
call out or people cannot call in with needed information. 
It is essential for parents to provide children with an 
"emergency plan" for days when students are 
dismissed early and parents are not at home. 
 

TELEPHONE AND MESSAGES 
   The telephone in the office is a business phone and is 
not for student use except in cases of emergency. 
Students will not be able to call for forgotten items, 
homework, notes or to make arrangements for after 
school activities.  The school will not deliver messages 
to students during the school day unless an emergency 
exists.  The office staff is extremely busy near the end of 
the school day and it is not always possible to get 
messages to students during the last hour of school, 
therefore we request that parents insure their child is told 
in the morning before school what to do after school. 
Messages received after 2:45 will not be given to 
students.  Phones located in the Vo-Tech office, Music 
building, teacher lounges, etc. are off-limits to students.  
Arrangements for after school should be made prior 
to coming to school.  
 

TRANSPORTATION TO AND FROM SCHOOL 
EVENTS 

   West Plains Middle School provides transportation to 
extra-curricular events (ex:  sports, band, etc).   Students 
are required to ride to and from these events on school 
provided transportation.  The only exception is when the 
EVENT SPONSOR releases a student to the physical 
care and custody of their PARENT OR LEGAL 
GUARDIAN after the event.  The parent or guardian 
must sign the student out with the sponsor if they are not 
riding the bus back to school. Students will only be 
released to the parent or legal guardian unless prior 
arrangements have been requested in writing by the 
parent or legal guardian and approved by the 
administrator.  
 

CHANGE OF ADDRESS 
   Parents or students must advise the office of any 
change in address or phone number during the school 
year. 
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STUDENT TRANSFERS 
   If a student is transferring from our school for any 
reason, the parent must notify the office prior to the 
child's last day. The student must take a withdrawal form 
to his/her classes for the teachers to fill in a current grade 
and verify that all textbooks have been turned in to the 
school. 
   A copy of the withdrawal form and immunization 
records will be given to the student to take with him/her 
for the new school. A complete copy of the child's 
transcript will be sent by mail when we receive a written 
request from the new school in which student is 
enrolling. 
 

STUDENT VISITORS 
   Students are not to bring other students on campus to 
visit. 
 

ILL STUDENTS 
   Please do not send your child to school if he/she has a 
fever or has vomited. 
   A student who becomes ill at school should get 
permission from the teacher to report to the nurse’s 
office. If a student has vomited or has a fever of 100 
degrees F, school policy requires that they must go 
home. Our goal is to provide immediate care, not 
prolonged care. 
   Parents are notified when their child has been injured 
and in the judgment of school personnel may require 
further medical attention. It is essential for parents to 
have at least THREE CURRENT phone numbers for 
contacts in the event an emergency arises. 
   If a child requires medical attention, the parent will be 
asked to call a physician and transport the student. In the 
event that a delay is judged to be potentially detrimental 
to the child's health and/or if a parent or guardian cannot 
be reached, an ambulance will be called at the parents 
expense to transport the student to the emergency room. 
   Providing transportation and adult supervision for a 
child needing to be sent home for sickness or injury is 
the responsibility of the parent or guardian. No ill or 
injured child will be sent home alone or with another 
student. If parents are unavailable, they must secure 
transportation and supervision by a responsible adult. 
The principal, school nurse, or other school employees, 
may not provide this service. 
 

SCHOOL MEDICATION POLICY 
    Students' medications should be given during home 
hours if at all possible. This decreases the chance of 
errors such as missed or forgotten doses. 
MEDICATIONS WILL ONLY BE GIVEN DURING 
SCHOOL HOURS BY COMPLYING WITH THESE 
GUIDELINES: 
    1.  Medication consent form completed and signed by 

the parent or guardian. 
2.  Prescription medications must be in the original 

container with the label intact and legible. Ask 

your pharmacist for a bottle for school use. 
Medications given on a regular basis (inhaler, 
Ritalin, etc.) must have the newest refill and send 
no more than a month's supply at a time. 
Medications will only be given during school time 
if prescription states: “at noon”, “every four 
hours” or “every six hours”. Three times a day 
medication will not be given during school hours. 

3.  Over-the-Counter medication, including energy 
enhancers/ dietary supplements, nicotine patches, 
and medication other than those listed on the 
Medication Consent Form must come in the 
original container and must have a note from a 
Physician stating student's name, name of drug, 
dose to be given, and times to be given. 

4.  All medications must be turned in at the Nurse's 
Office along with a dated note giving permission 
to administer the medication. Medications are 
not to be sent on the bus. Incidents regarding 
the transportation of a controlled substance 
will be referred to a law enforcement official. 

 5.  Medication bottles will be sent home when 
medication course is completed or expires. 

 
Questions concerning this policy may be directed to: 
Amanda Jackson, RN          
High School         
256-6150 (work), 293-4582          
         

IMMUNIZATION 
   In accordance with state law, it shall be the duty of the 
parents or guardian of every pupil entering public school 
to furnish to the school nurse, satisfactory proof that the 
pupil has been immunized, or that the immunization 
process is being accomplished.  Students not in 
compliance with immunization requirement or do not 
have written documentation that the immunization is in 
process may not attend school.  
 

HEAD LICE 
Head lice affect more people than all other childhood 
communicable diseases not including the common cold. 
But like a cold, when children come in close contact with 
each other, it is easy to pass head lice from one to 
another. Shared hats, clothing, brushes, pillows and other 
articles are perfect vehicles to transfer lice from one 
person to another. It is important to act immediately to 
prevent the spread to other classmates and family 
members. If you find head lice or nits on your child's 
head, keep your child at home for treatment of this 
problem. Please contact the school immediately so a 
classroom/school "head check" can be conducted. If your 
child is sent home from school with head lice or nits or if 
you find head lice or nits on your child, you must do the 
following: 

1. Treat your child/family with an effective head 
lice product. (Ask your school nurse, doctor, or 
pharmacist for recommendations.) 
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2. Remove the nits (lice eggs). No product is 
100°/o effective in killing eggs. You must 
remove all traces of lice or nits to prevent re-
infestation. 

3.  All clothes, bed linens, towels, stuffed animals, 
and etc. must be washed. 

4.  Vacuum everything in your environment. 
5.  Clean/treat combs and brushes. 
6.  Check your child's head again in 7-10 days to 

make sure infestation has not reoccurred. 
For your child to be readmitted to R-7 Schools: 

1.  Parent/guardian must accompany the student 
and school age brothers and sisters to school to 
be checked in by the school nurse or designee. 

2.  Proof of treatment must be provided. 
3.  The student must be nit free. (R-7 Schools has a 

"no nit" policy.) 
   If your child still has nits after being checked, he/she 
will be sent home until all nits are removed.    
   Remember, it is important to follow these guidelines to 
prevent the spread of lice. 
   Absences due to a head lice problem are unexcused. If 
properly treated, the problem should be resolved and the 
student should be back to school within 24 hours. 
 

CHILD CUSTODY ISSUES 
   According to Board Policy (JO-R) both natural parents 
of a student shall have access to the student's records if 
the student is under 18 years old regardless of the 
parents' marital status unless a court order or divorce 
decree specifically removes one parent's right to have 
knowledge of and/or to participate in the child's 
education. 
   In cases where a student is not living with both parents, 
the school will recognize the custodial parent as the 
person with whom official school contact is made. If 
there are parental controversies or disputes, the office 
must have legal documentation to enforce the wishes of 
the legal guardian. 
   The school will try, upon request, to provide the non-
custodial parent with the educational information they 
need in order to stay informed and involved with their 
child's progress. However, it is not always possible to 
keep the non-custodial parent informed of all school 
activities and programs. Therefore, the non-custodial 
parent has the responsibility to communicate with the 
school to obtain the information needed. 
   Occasionally the school has been asked by a custodial 
parent not to allow their child to leave the school 
premises with the non-custodial parent. WITHOUT 
LEGAL DOCUMENTS ON FILE EITHER NATURAL 
PARENT WILL BE ABLE TO TAKE A CHILD FROM 
SCHOOL. 
 

EMERGENCY PLANS 
    The State of Missouri requires that each school 
conduct periodic emergency drills for fire, tornado and 
earthquake.  Emergency procedures and evacuation 

information are posted in each room. Each teacher will 
explain expected conduct and procedures for his/her 
class during the first week of school and review 
information on a regular basis. 
   West Plains R-7 and the WPMS have developed a 
comprehensive Emergency Management Plan.  Anyone 
interested in seeing the Plan may contact the WPMS 
office. 
 

SECURITY 
 For security reasons all visitors to WPMS are to enter 
the building through the front door by the office and 
must check-in and out through the front office.  Visitors 
are required to wear Visitor badges while in the building 
or on school grounds. 
Only doors by the front office and gym will remain 
unlocked during school day. 

West Plains R-VII School District 
No Child Left Behind Complaint Procedures 

The Federal No Child Left Behind Act of 2001 (NCLB), 
Title IX Part C. Sec. 9304(a)(3)(C) requires school 
districts to adopt procedures for resolving complaints 
regarding operations of programs authorized under the 
Act, including Titles I, II, III, IV(Part A), V, VI, and 
Title VII and IX, part C. 
 
Any parent, teacher, or member of the public may file a 
complaint.  There are both formal and informal 
complaint procedures.  A formal complaint must be a 
written, signed statement that includes: 

1. an allegation that a federal statute or regulation 
applicable to a local district program has been 
violated, 

2. facts, including documentary evidence, that 
supports the allegation, and 

3.  specific requirement, statute, or regulation 
being violated. 

 
Formal complaints filed with the district concerning No 
Child Left Behind program operations will be 
investigated and resolved by the district according to the 
following locally developed procedures: 

1. Formal complaints may be centrally filed in the 
district with the Assistant Superintendent, who 
serves as the district’s Federal Program 
Coordinator. 

2. Upon receipt of a written complaint, a record of 
the source and nature of the complaint, 
including the applicable program involved, 
statute violated, and facts on which the 
complaint is based, will be initiated. 

3. The Department of Elementary and Secondary 
Education will be notified within 15 days of 
receipt of written complaints. 

4. The complaint will be investigated and 
processed within 30 days, with an additional 30 
days if exceptional conditions exist. 
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5. Complaint findings and resolutions will be 
disseminated to all parties to the complaint and 
to the West Plains R-VII Board of Education.  
Such findings and resolutions shall also be 
available to parents, teachers, and other 
members of the general public, provided by the 
district fee of charge if requested. 

6. The complainant will be notified that they may 
appeal the findings and resolutions to the 
Department of Elementary and Secondary 
Education within 15 days, and be provided 
information regarding the appeal process. 

 
Informal complaints (i.e. verbal and / or anonymous) to 
the district by individuals (who may ask not be 
identified) concerning program operation in the district 
will be investigated using procedures deemed most 
appropriate by the district within 10 days of the receipt 
of the complaint.  Findings of this investigation shall be 
reported to the complainant (if known) within an 
additional 10 days.  In the event that the complainant 
requests further investigation or a hearing, the 
complainant must file a signed written complaint.  This 
formal complaint will be processed in accordance with 
the procedures outlined above. 
 
This procedure will be disseminated to all interested 
parties through the district webpage at http://zizzers.org.  
The procedure will also be published in all district 
student and parent handbooks.  The Federal Program 
Coordinator will also maintain a record of any complaint 
filed through this policy. 
 

SUPPORT SERVICES 
 

PUBLIC NOTICE 
The West Plains R-VII School District would like to 
inform you that: 
Public schools in the state of Missouri are required to 
provide a free and appropriate public education to all 
students with disabilities, including those attending 
private/parochial schools, to all eligible children with 
disabilities between the ages of 3 and 21. The public 
school assures that to comply with the full educational 
opportunity goal, services for students 3 to 21 will be 
fully implemented. Disabilities include autism, 
deaf/blindness, emotional disorders, hearing impairment 
and deafness, mental retardation, multiple disabilities, 
orthopedic impairment, other health impairments, 
specific learning disabilities, speech or language 
impairment, traumatic brain injury, visual 
impairment/blindness and young child with a 
developmental delay.  
Public schools in the state of Missouri are also required 
to conduct an annual census of all children with 
disabilities from birth to age twenty-one (21) that reside 
in the district. This census must be compiled by 
December 1 of each year. This information is treated as 

confidential and must include: name of child; 
parent/legal guardian’s name and address; birth date and 
age of child; the child’s disability; and services provided 
to the child. If you have a child with a disability or know 
of a child with a disability who is not attending a public 
school, please contact Karen Sholes, Director of Special 
Services at (417)255-8676 extension 4576. 

 
SPEECH AND LANGUAGE CLINICIAN 

Students are referred to the speech and language clinician 
by teachers and parents for evaluation of sound usage, 
language skills, voice quality, and fluency of speaking. 
Students in need of speech and language services meet with 
the clinician for individual or small group classes. 

 
 
 

TEACHER OF BEHAVIORAL 
DISORDERS/EMOTIONALLY 

DISTURBED 
A behavioral disorders program is to help children who 
have specific behavior tendencies or patterns that may 
affect their learning in the regular classroom. This program 
is supported with state and federal funds. Children must be 
tested and parents are invited to attend a staffing where it is 
determined whether the child is placed in the resource 
program. Parent permission is required in writing before 
students are placed in the program. 

 
TEACHER OF LEARNING DISABILITY 

A learning disability teacher is to help children who have 
special learning patterns. This program is supported with 
state and federal funds. Children must be tested and parents 
are invited to attend a staffing where it is determined 
whether the child is placed in the resource program. Parent 
permission is required in writing before students are placed 
in the program. 

 
TEACHER OF COGNITIVE DISABILITY 

An EMH program is designed to aid students who perform 
at a level significantly lower than their peers. Specialized 
instruction is given to help them develop their maximum 
skill levels. This program is supported with state and 
federal funds. Children must be tested and parents are 
invited to attend a staffing where it is determined whether 
the child is placed in the resource program. Parent 
permission is required in writing before students are placed 
in the program. 

 
GUIDANCE COUNSELORS 

Guidance services are available for every student. These 
services include assistance with educational planning, 
interpretation of test scores, study helps or any other 
question the student may feel he would like to discuss with 
the counselors. Any schedule revisions must be discussed 
with one of the counselors before final changes are made. 
 

SCHOOL/FAMILY COORDINATOR 
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The School/Family Coordinator assists school 
administrators and counselors in working with students and 
parents and acts as a liaison between the school, family, 
and community. Any student with special academic, social 
or behavioral needs may be referred for intervention 
services. Parents who have concerns about their child's 
school progress may also request to be served. This 
program accesses community resources whenever 
appropriate. 

 
TITLE IX AND SECTION 504 

COMPLIANCE and NOTICE OF 
NONDISCRIMINATION 

   "All students have equal access to all courses, 
programs, and service provided by the district." 
   Students, their parents, and employees of the Unified 
School District R-7 are hereby notified that this school 
district does not discriminate on the basis of sex or 
handicap and is required by Title IX and Section 504 not 
to discriminate on the basis of sex or handicap in its 
educational activities and employment practices. Any 
person having inquiries concerning West Plains School 
District R-7 compliance with Title IX and Section 504 is 
directed to contact Ms. Karen Sholes, Special Services 
Director at (417) 255-8676 or Dr. John Mulford, West 
Plains Administrations Office at (417) 256-6155. They 
have been designated by West Plains School District to 
coordinate the school district's efforts to comply with 
Title IX and Section 504. 

Inquiries or grievances concerning Title IX may also 
be made directly to: 

 
Director of the Office for Civil Rights 
Department of Health, Education and Welfare 
Washington, D.C. 20201 

 
ACCESSIBILITY OF FACILITIES 

 West Plains R-VII does not discriminate on the basis 
of disability in admission to its programs, services or 
activities, in access to them, in treatment of individuals 
with disabilities, or in any aspect of their operations. The 
West Plains R-VII District also does not discriminate on 
the basis of disability in its hiring or employment 
practices.  
 This notice is to provide as required by Title II of the 
American with Disabilities Acts of 1990 and Section 504 
of the Rehabilitation Act of 1973. Questions, complaints 
or requests for additional information regarding the ADA 
and Section 504 may be forwarded to the designated 
ADA and Section 504 compliance coordinator Karen 
Sholes at the  Special Services Department, 735 Missouri 
Ave, West Plains, MO, 65775, (417) 255-8676, Monday 
- Friday, 8:00 a.m. - 4:00 p.m. 
This notice is available from the ADA and Section 504 
compliance in large print, on audit tape, and in Braille. 
 

SEXUAL HARASSMENT (STUDENTS)  
(POLICY ACAS) 

The Board of Education declares that it is the policy of 
the school district to maintain a learning environment 
that is free from sexual harassment. As a result, it shall 
be a violation of this policy for any employee of the 
school district to sexually harass a student. It shall also 
be a violation of this policy for students to sexually 
harass other students or employees of the school district. 

 
ASBESTOS 

In accordance with the Asbestos Hazard Emergency 
Response Act of 1986 (AHERA) all school facilities 
have been inspected. An asbestos management plan has 
been developed and implemented to insure the removal 
or containment of asbestos. A copy of the management 
plan may be inspected in the Superintendent's office 
during regular business hours. 
 

DISTRIBUTION OF LITERATURE 
 Anyone wishing to post or distribute unofficial written 
material must first submit for approval a copy of the 
material to the principal or his secretary 24 hours in 
advance of desired distribution time. Posted material 
must be removed the day after the scheduled event. 
 

PROTECTION OF INSTRUCTIONAL TIME 
 It is the policy of W.P.M.S. to protect the instructional 

time of the school day. Faculty meetings will be held 
before or after school, athletic events, and travel with 
few exceptions, will be held after school, intercom use 
will be kept to a minimum; field trips will be limited in 
number and must be approved by the school principal. 
 

STUDENT RECORDS - NOTICE OF PRIVACY 
RIGHTS 

This notice informs parents and eligible students (those 
age 18 and older) of their rights concerning educational 
records maintained by the West Plains R-7 School 
District. The rights include those of access to the records, 
opportunity to challenge such records, limitations on 
disclosure, and provisions to file a complaint with the 
Department of Education. 
  These rights are explained in Family Educational Rights 
& Privacy Act of 1974. 
   The laws and regulations require school systems to: 

1. Provide parents and eligible students the 
opportunity to inspect educational records. 
Requests should be directed to the school 
principal.  

2. Provide parents and eligible students the 
opportunity to challenge the contents of the 
records when they believe it contains 
information that is inaccurate, misleading, or an 
invasion of the student's right of privacy. This 
does not apply to grades. 

3.  Limit disclosure of information from the 
student's record to those who have written 
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consent of the parent or eligible student, or to 
officials specifically permitted under the law 
(school officials); to those of other's schools in 
which the student seeks to enroll; and under 
certain conditions and for specific purposes to 
local, state, and federal officials. 

4.  Access to records - Custodial and non-custodial 
parents have equal access to student records 
unless court order (e.g. divorce decree) 
specifically limits access. 34 C.F.R. & 99.4 
(Federal). 

   Parents and eligible students may file a complaint with 
the Department of Education if they believe their rights 
under this law have been violated and if efforts to resolve 
the situation through appeal channels within the West 
Plains R-7 School District have not proved satisfactory. 
   Complaints should be addressed: Family Educational 
Rights, Switzer Building, Room 4511, Washington D.C., 
20202. 
 

BOARD OF EDUCATION POLICIES 
Board of Education policies are available in the 
superintendent's office and at www.zizzers.org. 

 
COMMUNITY RESOURCES AND SERVICES  

  Numerous community resources and services are 
available to eligible students and families. These services 
include recreational opportunities, counseling and 
medical services, food pantries, rentals, and support 
services. Please contact the School/Family Coordinator 
or building counselor for more information. 

 
 

THINGS STUDENTS NEED TO KNOW 
 

ABSENCES 
  Your parent or guardian should call the school before 
10:00 a.m. each day you are absent.  If no contact is 
made by this time the Attendance Officer will call those 
students not in attendance.  Bring a note to the office the 
day you return.  You must check in at the office before 
8:15. The office will be open beginning at 7:45 a.m. 
Absences with no parent note or contact may result in 
disciplinary action.  Notification letters will be mailed 
home after the 4th and 6th absence (per semester) from 
school. 
    Parents may request homework on the SECOND day a 
child is absent and on each following day.  If a child is 
absent just one day we request that the child pickup 
missed assignments the day they return. Requested 
homework may be picked up between 3:30 and 4:00. 
 Absences of less than a full day:  If you arrive at school 
after 8:20 a.m., report to the office to sign in. If you need 
to leave school during the day, your parent/guardian 
must sign you out.  You must sign an absence log the day 
following your absence. 
 Arrival at school:  The building will open at 7:30 at 
which time students should report to the FEMA building 

using the front doors by the office. Breakfast will be 
served in the cafeteria beginning at 7:30.   
     Students must attend classes for the entire day of an 
activity to be eligible to participate or attend an 
extracurricular and/or school event.  Students cannot 
participate if they are suspended. 

 
TRUANCY 

  Unauthorized absences from school are considered 
truancy and will be treated as such.  An unauthorized 
absence is one in which neither the school nor parent had 
knowledge of nor had given permission prior to the 
absence.  Leaving the middle school without obtaining 
permission from the proper authority and checking out in 
the middle school office is considered truancy. This 
includes unauthorized visits to the high school at any 
time before, during, or after school.  This includes being 
absent from any class or activity for which you are 
scheduled to attend or from the area designated for you 
before school or at lunch. You are not to leave the school 
grounds after you arrive at the Middle School in the 
morning.  If you walk to school, do not stop at the high 
school; come straight to the Middle School. 

 
TARDY 

You are to be in your seat ready to begin class when the 
final bell rings. If you are detained by a teacher, you 
should get a note from that teacher so you will not be 
counted tardy to your next class.  Teachers may give a 
tardy if you must leave the classroom to get materials or 
go to the restroom. 
 

PERFECT ATTENDANCE 
  Students present in every class each day from the first 
day of school until the awards assembly the last week of 
school will receive a special award, and their names will 
be placed on a list to be displayed in a prominent 
location in the school. To be considered present in a 
class, the student may not miss more than 30 minutes of 
class time.  Students signed out of school to attend the 
homecoming activities will be counted absent. Teachers 
will escort students to view the parade at all grade levels. 
 

AGENDAS 
  Students are given Agenda at the beginning of the 
school year.  The Agenda contains a calendar, 
assignment book, hall passes, maps of the school, bell 
schedule, and the parent – student handbook.  Students 
are to have their Agenda with them at all times.  
(Replacement cost is $5.00.)  Destroyed agendas will be 
considered destruction of school property and students 
will be required to pay restitution. 

 
ATHLETICS 

  WPMS will provide 7th and 8th grade interscholastic 
athletics in volleyball, football, basketball, track and 
cheerleading. Interscholastic cross-country is offered to 
5th, 6th, 7th and 8th graders.  Students must attend classes 
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for the entire day of an activity to be eligible to 
participate.  Students cannot participate if they are 
suspended or if they received more than 2 failing grades 
the previous semester. 

 PHYSICAL EXAMS 
  If you participate in interscholastic athletics you must 
have a physical examination on file before you may 
participate in practice or tryouts. 

 INSURANCE 
  Students participating in athletics must be covered by a 
private health insurance program that will cover 
accidents and medical expenses. 
   

AUTHORITY OF TEACHERS 
  Teachers and the principals stand in the place of the 
parent during such time as you are under their 
supervision.  Teachers shall have the responsibility and 
authority to maintain proper discipline in the classroom 
and the school at large as well as in specific areas of duty 
assigned by the principal.  Time of supervision shall be 
continuous from the beginning of the teacher’s arrival at 
school in the morning until their departure from school.  
All teachers are responsible for the supervision of 
students during extracurricular activities when they are 
present.  A teacher who sees any act(s) of sub-standard 
or improper conduct on the part of any student(s) is 
expected to reprove the student(s) involved immediately 
and report the incident to the assistant principal if 
necessary.  The student is expected to accept the reproval 
from the teacher and make whatever amends or 
corrections that the teacher deems reasonably necessary.  
Any middle school student who strikes, slaps, kicks, or 
curses a teacher shall be suspended from school and their 
parents may be requested to appear before the 
Superintendent of Schools before the student is allowed 
to reenter the school. 
  

AWARDS AND RECOGNITION OF STUDENTS 
  WPMS awards and recognizes students for numerous 
reasons, including academic achievement, citizenship, 
reading, special achievement, attendance and others. 

 
BICYCLES, SKATEBOARDS, SCOOTERS, &  

ROLLER BLADES 
   Bicycles and skateboards (scooters &/or roller blades) 
may be ridden to school.  Bicycles and skateboards are 
not to be ridden on the sidewalks and should be parked 
or placed in the rack provided outside as soon as you 
arrive at school.  Security of your bicycle or skateboard 
is up to you.  When leaving school you are not to ride 
between or around the buses or on the sidewalks. 

 
BODY PIERCING 

   Due to health and safety concerns related to blood-born 
diseases, as well as student tendencies to grab and pull 
other students when playing in PE classes or in the halls, 
body piercing of exposed body parts, other than modestly 
pierced ears, is discouraged.  This recommendation is 

related to protecting and promoting good health and 
safety precautions for the school population.  Students 
with piercings, other than the ears, are not permitted 
to wear jewelry that protrudes from the body (hoops, 
rods, etc). Rather, the jewelry must lie flat against the 
skin (studs, solitaires, etc).  
  All jewelry must be removed in order to participate in 
athletic activities.  Jewelry in PE classes will be removed 
at the discretion of the PE teacher. 

 
BOOK BAGS 

   Book bags are to be left in lockers during the day and 
not carried from class to class. 
 

BUS RULES & REGULATIONS 
 Driver is in charge of the pupils and the bus.  

Pupils must obey the driver promptly. 
 Pupils should be on time at the bus stop; the bus 

cannot wait beyond its regular schedule for 
those who are tardy. 

 Pupils should never stand in the roadway while 
waiting for the bus. 

 Unnecessary conversation with the driver is 
prohibited. 

 Profane language and gestures are prohibited. 
 Proper conduct is to be observed by pupils 

while riding the bus. 
 No cellular phones. 
 Pupils must not throw things on the bus or 

extend their arms or head out of the bus 
windows.  

 Pupils must not try to board or exit the bus 
while the bus is moving nor move around on the 
bus while the bus is in motion. 

 Fighting will result in suspension from the bus 
and will require a meeting with the 
Transportation Director. 

  No animals shall be permitted on the bus. 
  No weapon of any sort shall be permitted on 

the bus. 
 Any damage to the bus should be reported at 

once to the driver. 
 No hats are to be worn on the buses.   

 
   Students not following the rules may have their bus 
riding privileges removed.  School buses are considered 
extensions of the school environment. Any pupil whose 
conduct on the school bus is improper or jeopardizes the 
safety of the pupils may have their school bus 
transportation suspended.  Students suspended from 
riding a route bus will be unable to ride any bus during 
the suspension. All bus disciplinary actions are handled 
by the Transportation Department, 256-6150. 
    

CELL PHONES 
  The use of cell phones, to include text messaging, 
gaming, and picture taking is prohibited from the time a 
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student arrives at school until school is dismissed and the 
students are out of the school building, this includes 
lunch time. Students will also not be allowed to use a cell 
phone on any bus. Such use is considered a disruption of 
the educational environment. 

 
CLUBS AND ORGANIZATIONS 

  WPMS has numerous clubs and organizations to join, 
including but not limited to Computer Club, BETA Club, 
Drama/A.R.T. Club, Student Council.  Join a club and 
have fun! 
 

COUNSELING SERVICES 
  There is a full time counselor available at WPMS.  The 
counselor will assist you with scheduling as well as any 
other problems that might need the assistance of an adult. 
If you are having problems with peers, schoolwork, or 
just need someone to talk to you are encouraged to see 
the counselor. 
  

DELIVERIES 
     Due to the safety of the school, deliveries to students 
are not permitted, example (flowers, balloons, etc.). 

 
DRESS 

  Middle school is a time of many changes in your life 
including the physical transition from childhood to 
adolescence.  This is a time when self- responsibility for 
personal hygiene and dress must be taken. You are 
expected to come to school neat and clean. Any dress 
that might be construed as impairment to the learning 
atmosphere of the school or a safety concern will not be 
permitted. This includes, but is not limited to, torn or 
ragged clothing, halter tops, “spaghetti” straps, muscle 
shirts, shirts revealing the mid-riff, apparel that exposes 
under garments, “short” shorts or skirts, biking shorts, 
running shorts, boxer shorts worn as shorts, ragged or 
cutoff shorts, open mesh shirts, pajama tops or bottoms, 
alcohol or tobacco advertisements, or obscene, vulgar 
and suggestive pictures or slogans. All sleeveless shirts 
must have straps that are at least the width of a dollar 
bill and all shirts must prevent exposure of 
undergarments. Shirts may not be layered to meet 
this requirement.  Shorts and skirts must not allow 
the middle finger to touch bare skin when standing 
erect. Pants must not have any holes above the knee. 
Clothing with references to or pictures of death, pain, 
blood, suffering or torture will not be allowed.  Facial 
paint or lip paint that is black or excessively dark will not 
be allowed.  Caps, hats or headgear are not to be worn 
inside the building or on buses.   
  

DRUGS, ALCOHOL AND TOBACCO 
  Any student who uses or has possession of any drugs, 
narcotics, or substances purported to be drugs or 
narcotics without a valid medical reason, while on school 
property, to or from school, in the vicinity of school, or 
at a school sponsored activity, shall be suspended.  

Possession or use of intoxicating liquors, or substances 
purported to be alcoholic, or being under the influence of 
intoxicants, or being intoxicated on school property, 
during school hours, or at school sponsored activities is 
prohibited.  Students in violation of this policy shall be 
suspended.  Students are not to use or possess tobacco in 
any form while at school, in the vicinity of school or at 
school activities. This includes smoking or smokeless 
tobacco products.  Students in violation of this policy 
will be dealt with as proscribed in the middle school 
discipline code. 
  

END OF DAY 
  School dismisses at 3:25 p.m.  If you ride a bus, go 
directly to your bus.  Only students under the direct 
supervision of a staff member should remain on school 
grounds after 3:30 p.m.  If you are waiting for a parent, 
wait outside or in the front entrance area of the building 
and remain orderly. You may not go down the halls after 
3:45 p.m. without the principal’s permission.   
  

EXTRACURRICULAR ACTIVITIES 
  WPMS offers a wide range of extracurricular and after-
school activities.  Students attending after school 
activities should inform parents of pick-up times. You 
may not have access to the phone after the activity to call 
home.  Sponsors will make every effort to have the 
students ready for pick-up at the appointed time. If you 
are not picked up on time, you may be forbidden to 
participate in extracurricular activities. 

 
EXTRACURRICULAR ELIGIBILITY 

  Age and academic eligibility will be in accordance with 
the state activities association guidelines.  A student who 
has been retained may not participate in extracurricular 
activities the second year in grade level. You must be 
present at school all day in order to participate in or 
attend an after school or evening activity. 

FIELD TRIPS 
  Field trips are arranged as an educational experience for 
the benefit of the students. While on field trips, you are 
subject to the same rules as if you were at school. 
Students who have demonstrated a lack of responsibility 
will not be allowed to participate in field trips.  Sponsors 
may ban a student from a field trip if in their judgment 
the student has not earned the privilege of attending. 
  
FIRE, TORNADO, AND EARTHQUAKE DRILLS 

  The state of Missouri requires that each school conduct 
periodic emergency drills.  Each teacher will explain 
expected conduct and procedures for his/her class during 
the first week of school and monthly thereafter.  
Procedures and evacuation routes will be posted in each 
classroom. 
  

 
 

FOOD AND DRINKS 
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  Food, snacks or drinks are not allowed in classrooms 
without permission of the teacher. You are not to bring 
or have in your locker opened containers of water or soft 
drinks. Drinks purchased at lunch must be consumed 
during lunchtime and not taken out to the play area or put 
in lockers. Gum is not allowed at school.  
  

GRADING 
  Shortly after the beginning of classes the teacher will 
send home class information explaining expectations and 
grade standards for the class. 
  

HALL PASSES 
  Students should go to the restrooms and their lockers 
during class breaks and should not ordinarily expect to 
be excused from class for these or other reasons.  If you 
find it necessary to leave your assigned room you must 
have your hall passbook signed from your teacher. This 
also includes all gym classes.  If you need to see the 
nurse or go to the office you must go to class first and get 
a hall pass.  

HOMEWORK 
Homework is your responsibility.  All work is due on the 
date assigned by the teacher.  You are responsible for 
initiating and completing all class work to be made up 
when you are absent.  The deadline for make-up work 
shall be equal to and not exceeding the time you missed.  
Work due, tests, term papers, notebooks, etc. assigned 
prior to the absence will be due when you return or on 
the original due date.  If you are absent more than one 
day, your parent may call the school and request 
homework assignments for the days you are absent.  
Calls for homework should be made by 9:00 a.m. and 
picked up from 3:30 – 4:00 p.m.  If you are absent just 
one day you should see your teachers when you return to 
pick up any work missed.  Teachers will notify parents 
when you have missed or not completed (2 or more) 
homework assignments. 

 
HONOR ROLL 

  At the end of each semester, an honor roll is published 
recognizing the student with a GPA of 3.0 (B) or better 
with no grade being lower than a (B) in any subject for 
the semester.  In addition, students with all “A”s both 
first and second semester will be recognized with a 
trophy.  
  

INTERNET USE POLICY 
  All students and staff must sign a Use Contract before 
using the Internet. West Plains School District makes 
every effort to limit access to inappropriate sights on all 
school computers.  Students are to access educational 
sites only. Students are not to use chat rooms or e-mail.  
 

FILMING OF STUDENTS 
Parental approval is not required when students are 
photographed, videotaped, or recorded by a 
representative(s) of the school district for purposes of 

safety, maintenance of discipline in school or on school 
buses, any purpose related to a co-curricular or 
extracurricular activity, or any purpose related to regular 
classroom instruction. (Examples:include but are not 
limited to newspaper releases, ZizzerPride News). 
Throughout the year, media representatives (newspapers, 
television and periodical publishers) may be on campus 
to videotape and/or photograph students in school-related 
activities or events. Parents may deny permission for 
their children to be photographed or videotaped by 
notifying the principal in writing. 

 
LIBRARY 

  The library is open daily from 8:10 a.m. to 3:30 p.m.  
for those who wish to check out a book or study.   Books 
may be checked out for two weeks.  Reference books 
may be checked out over night.  Late, lost or damaged 
books and materials are to be paid for.  The librarian will 
determine the amount of fines. 
 

LOCKERS 
  West Plains Middle School assigns a locker to each 
student.  Although some lockers have permanent locks 
on them they have been disabled.  Locks on lockers are 
not mandatory but encouraged by the West Plains R-VII 
School District.  If you choose to have a lock on your 
locker, a combination padlock is available to each 
student at no charge from the office.  These locks will 
have a serial number registered to the student as well as a 
key-lock on the back (for administrative use).  If the lock 
becomes damaged or lost, a replacement fee of $5.00 
will be assessed.  Locks are to be returned to the office at 
the end of the school year during locker clean-out or 
upon withdrawal from WPMS.  School-issued locks are 
the only locks that may be used on the lockers. Any other 
lock will be removed from the locker by administration 
or designee.  Lockers are the property of the school and 
may be searched along with all contents by school 
personnel at any time. 
  

LOST AND FOUND 
  Lost and Found is located by the Science wing in the 
lower hall.  If you are missing an item, check the lost and 
found.  If you find any item, it is to be turned in to the 
office immediately.  Items left in the lost and found will 
periodically be donated to charity. 
 

MEDICATION 
  The school nurse must administer all medicine taken by 
you at school. You may not have any type of medication 
in your possession at school. Medication may be given at 
school if the following instructions are followed: 

 PRESCRIPTION MEDICATION 
  When a pupil is to receive medication during school 
hours, the parent must complete and sign a Medication 
Consent Form.  Medication must be in the original 
container with the label intact and legible.  Ask your 
pharmacist for a bottle for school use.  Medication given 
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on a regular basis (inhaler, Ritalin, etc.) must have the 
newest refill and send no more than a month’s supply at 
a time.  Medication will only be given during the school 
day if prescription states: at noon, every four hours or 
every six hours.  “Three times a day” medication will not 
be given during school hours.  Prescription medication 
may not be sent to school on the bus. 

 
 NONPRESCRIPTION MEDICATION 

  Over-the- counter medication (other than those listed on 
the Medical Consent Form) must come in the original 
container and must have a note from a physician stating: 
Student’s name, name of drug, dose to be given and time 
to be given. 

 POSSESSION OF MEDICATION 
  Students found in possession, or using nonprescription 
medication, will be referred to the principal. Students 
found in possession, using or distributing prescription 
medication at school or school-sponsored activities, will 
be in violation of the middle school discipline code 
related to drugs. 
 

MEALS 
  Lunch and breakfast are served in the cafeteria.  
Breakfast is served from 7:30 until 8:10 a.m.  If your 
child qualifies for free breakfast, he/she will not need to 
pay.  If your child qualifies for reduced breakfast prices, 
he/she will need to pay 30 cents a day.  If your child does 
not qualify for either, he/she will need to pay $1.00 a 
day.   
  If your child qualifies for free lunches, he/she will not 
need to pay.  If your child qualifies for reduced lunch 
prices, he/she will need to pay 40 cents a day.  If your 
child does not qualify for either, he/she will need to pay 
$1.75 a day.  Your child may bring his/her lunch from 
home, and milk may be purchased to drink with lunch. 
Milk is 30 cents a carton and is to be paid for in the 
lunchroom. If your child brings his/her own drink from 
home, please make sure it is not in a glass container. All 
students will be required to take milk with their lunch 
unless a written statement from a doctor is provided 
stating otherwise. This is a state regulation. 
This may be paid by the day, week, or quarter.   
  You may not eat a school lunch if you owe more than 
$5.00 in charges.  You may bring a sack lunch from 
home.  Food may not be catered into the cafeteria from 
restaurants or other eating establishments.   
 

 CAFETERIA RULES 
  Get in line and stay in line. No eating or drinking in the 
food lines. Everyone must buy his or her own food. You 
may not go to the snack bar before getting in line for a 
hot lunch.  You are expected to exhibit good table 
manners. Stay seated until you have finished eating. 
Clean up any spills or trash. You must go outside during 
good weather or remain in the gym during bad weather.  
The cafeteria supervisor may require students to clean 
tables, be seated at a specific table, or remove other 

lunchtime privileges as consequences for violating 
cafeteria rules.  Students who do not act responsibly in 
the cafeteria may be referred to the assistant principal for 
additional disciplinary action. 
 

MOVING TO ANOTHER SCHOOL 
  As soon as your parent or guardian knows you are 
moving, he/she should contact the school. The last day 
you are here you will need to carry a drop-form to all 
your classes so your teachers can assign you a grade.  
We will give you a copy of the drop-form to take to your 
new school; your new school will request your other 
records when you register. 
 

 
MUSIC AND BAND CLASSES  

ARE TAUGHT AT THE MUSIC BUILDING 
  You are to go to and from Music and Band by way of 
the front sidewalk only.  You must walk to these classes, 
do not run or “horseplay” on the way or back to the 
middle school. You are to go only to your assigned 
music or band room while at the high school. 
  

NURSE 
  If you need to see the nurse, your teacher will give you 
a pass.  Do not come to the nurse’s office without a pass 
from your teacher. If you become ill or suffer injury at 
school, you should see the nurse. The nurse will examine 
you and determine the course of action to be taken.  If 
necessary the nurse will call parents; you are not to call 
parents.  The office should have at least two emergency 
contacts in addition to the parents.  

 
PHYSICAL EDUCATION/ HEALTH 

  All WPMS students are required to participate in PE 
and health classes unless excused by a doctor’s written 
note. 
 
  5th and 6th grade students must wear suitable clothing 
(no dresses or skirts) and non-marking athletic shoes (no 
platforms or hiking boots) on PE days. Students are not 
allowed time to dress out prior to class.  Failure to follow 
these requirements will result in loss of daily points 
and/or a discipline referral to the office.  
   7th and 8th grade students are required to wear athletic 
shorts, T-shirts, and non-marking athletic shoes (no 
platforms or hiking boots).  P.E. clothes must be modest, 
allow for unrestricted movement, and be within the 
guidelines of the school dress code.  7th and 8th grade 
students are allowed time to change clothes before and 
after class.  Sweatshirts and sweatpants may be worn 
during cold weather.  Failure to follow these 
requirements will result in loss of daily points. 
 

POSTING ITEMS 
  Materials are not to be posted on the walls or bulletin 
boards, unless approval has been given by the building 
principal. 
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PROGRESS REPORTS 

  Progress reports will be sent home to parents the 4th 
week of each quarter for students whose grade is a “D” 
or “F”. 

 
READING 

  Students reading more than one (1) year below grade 
level will be required to participate in and complete a 
Reading Improvement Program in order to be promoted. 

 
REPORTS TO PARENTS 

  Reports sent home by teachers or principals are to be 
signed by the parent and returned to school the next 
school day.  Failure to return the reports will result in 
disciplinary action. 

 
RESPONSIBILITY OF STUDENT 

  It is the responsibility of each student as a member of 
our school to learn and obey its policies and regulations.  
These policies are enforced to provide the most desirable 
educational environment and to protect you.  Policies are 
designed for the good of the school and all students; 
therefore, please do not ask that exceptions be made.  
Remember that teachers are employed to aid and help 
students in all areas of educational, social and emotional 
development.  Please feel free to contact them in the 
settlement of your problems.  You shall always 
remember to address or refer to your teachers as “Dr.”, 
“Mr.”, “Mrs.” or “Miss.” Disrespect towards any 
school employee will not be tolerated. 

 
SELLING IN SCHOOL 

  No article or item may be sold by or to the students 
under the direction of the school except those approved 
by the building administrator. 
 

TEXTBOOKS 
  Textbooks are on loan to you. You are expected to take 
care of your textbooks and other school-owned material. 
You will be expected to pay for damaged or lost 
textbooks.   

 
TOYS & ENTERTAINMENT DEVICES 

  Students are prohibited from the use of ipods/MP3 
players, gaming systems, video cameras, digital cameras, 
cell phone cameras, roller blades, etc. at West Plains 
Middle School.  Please do not bring them to school.  
They are a high theft item and a violation of the rules.  
Teachers should confiscate these items immediately and 
turn them into the Assistant Principal’s Office.  Failure 
to comply will result in disciplinary action. 
  

VALUABLES 
  You should not bring valuables, such as baseball cards, 
entertainment devices etc., to school.  Only things 
needed at school or things related to school are to be 
brought to school.  The school can’t be responsible for 

lost or stolen items. Keep your locker locked and do not 
give anyone your combination. Print your name on the 
inside of your coats and jackets. 
 

VIDEO CAMERAS 
  Security cameras are operational on the West Plains 
middle school campus, and they provide valuable 
information during investigations.  Video from the 
security cameras may only be viewed by school officials 
or law enforcement. 
 

VISITORS 
  We encourage parents or guardians to visit the school.  
All visitors are required to check in at the office and pick 
up a visitor’s pass, which must be worn while at school.  
Students from other schools or pre-school children are 
not allowed to visit school without an adult. 

 
STUDENT CONDUCT CODE 

  The Student Conduct Code is designed to foster student 
responsibility, respect for the rights of others, and to 
insure the orderly operations of the school. No code can 
be expected to list each and every offense that may result 
in the use of disciplinary action. However, it is the 
purpose of this Code to list certain offenses that, if 
committed by a student, will result in the imposition of 
specific consequences.  
   The circumstances surrounding an incident and the 
student’s previous disciplinary record shall be taken into 
account in determining the appropriate consequence and 
step. Therefore, it is sometimes necessary to take more 
firm disciplinary action than the guidelines might 
specify.  Disciplinary actions include, but are not 
restricted to; conferences with student, parent 
conferences, loss of privileges, after-school detention 
(ASD), lunchtime detention (LD), Positive Intervention 
Center (PIC), out-of-school suspension (OSS), corporal 
punishment, referral to the Juvenile Office (JO) and 
referral to law enforcement. Due to a student’s 
disciplinary history or severity of the incident the 
administrator may select a consequence at a higher step 
than indicated in the discipline code.  Consequences for 
Step 5 and above will be determined by the assistant 
principal and may include a referral to the Juvenile 
Office. 
 

CORPORAL PUNISHMENT 
  Board Policy JGA states  “Corporal punishment, as a 
measure of correction or of maintaining discipline and 
order in school is permitted.  It may be used when other 
alternative means of discipline have failed, and then only 
in reasonable form.”  Only the assistant principal or 
principal, in the presence of a school official, shall 
administer corporal punishment by swatting the buttocks 
with a paddle. 
  A staff member may use reasonable physical force 
against a student if it is essential for self-defense, the 
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preservation of order, or for the protection of other 
persons or the property of the school district. 

 
LOSS OF PRIVILEGES 

  May include denial of hall passes, attendance at 
assemblies, school activities, participation in athletics, 
going outside during lunch or before school, and may 
also include being restricted to an assigned seat at lunch 
or in class. 
 

 
 

AFTER SCHOOL DETENTION (ASD) 
After school detention may be assigned as a consequence 
for inappropriate behavior.  Students not staying for 
detention on the day(s) assigned may be suspended from 
school. Parents are responsible for providing 
transportation for students assigned detention.  Detention 
will be from 3:30 until 5:00 pm. 
 

LUNCH DETENTION (LD) 
 Lunch detention may be assigned for inappropriate 
behavior.  Students are assigned to a classroom during 
lunchtime and a hot/sack lunch will be available from the 
cafeteria.  The lunch will be charged to the students 
account as with any lunch. Once a student has received 
3lunch detentions for the same offense the student will 
be referred to the office for one day of PIC. At 5 lunch 
detentions for the same offense the student will then have 
two days of PIC. After this, it will be at the discretion of 
the administrator. 
 

POSITIVE INTERVENTION CENTER (PIC) 
  PIC may be assigned for inappropriate behavior.  
Students assigned to PIC will be isolated during the day 
in the PIC room.  Students are to report to the PIC room 
at 8:15.  While in PIC students will be given work from 
regular classroom teachers to complete during the day. 
Students will be given a morning and afternoon restroom 
break.  Inappropriate behavior during PIC will result in 
out-of-school suspension or additional days of PIC. 

Rules 
 

1. Tardy to PIC will result in another day of PIC. 
2. Students are to bring all textbooks, two number 

2 pencils and notebook paper. 
3. There will be absolutely NO talking!!! 
4. Remain seated until permission is given to get 

up. 
5. If a student needs help, they are to raise their 

hand and the PIC supervisor will assist. 
6. Students are to be doing assigned work or 

writing the entire day. 
7. Students must complete daily assignments as a 

condition of Positive Intervention Center. 
8. There will be NO SLEEPING, reclining, or 

putting head on desk. 

9. If a student must be removed from PIC, they 
will spend the remainder of their time in OSS. 

 
OUT OF SCHOOL SUSPENSION (OSS) 

  OSS is the most drastic action taken by the principal.  
During suspension the student is not to be on school 
grounds or at school sponsored activities.  Work assigned 
during suspension may be made up, but must be turned 
in no later then the day following the return to school.   
 

LONG-TERM SUSPENSION 
  The Superintendent of School may suspend a student 
for more than ten days for serious misbehavior or 
violations of the conduct code or the reoccurrence of 
misbehavior. 

 
DEFINITIONS 

 
ASSAULT 

  A person commits assault if that person: (1) Attempts to 
cause physical injury or; (2) Causes physical injury 
recklessly or; (3) With criminal negligence using a 
deadly weapon or; (4) Recklessly engages in conduct 
which creates a grave risk of death or serious physical 
injury to another person or; (5) Purposely places another 
person in apprehension of immediate physical injury or; 
(6) Knowingly causes physical contact knowing the other 
person will regard it as offensive or provocative. Assault 
will be reported to the police. 
  

CHEATING/PLAGIARISM 
  Giving or receiving answers on homework or tests; 
copying material directly from others works; or talking 
during tests. 
 

FIGHTING 
  Mutual combat in which both parties have contributed 
to the conflict either verbally or by physical action. 
Fighting will be reported to the police. 

 
CONTRIBUTING TO THE INSTIGATION OF A 

FIGHT 
  Actively encouraging others to fight, carrying messages 
which result in fights or takes part in any other activity 
which results in a fight. 

 
FORGERY 

  Signing another individual’s name with the intent to 
deceive. 
 

 
SEXUAL MISCONDUCT 

  Sexual misconduct is a behavior of a sexual nature that 
is unwelcome and personally offensive to its recipient. 
Sexual harassment is a form of misconduct that is 
demeaning to another person. Unwelcome sexual 
advances, request for sexual favors and other verbal or 
physical conduct of a sexual nature constitute sexual 
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misconduct, examples include but are not limited to 
unwanted touching, sexual gestures or remarks or 
indecent exposure. Sexual Misconduct will be reported 
to the police. 

WEAPONS 
  Weapons are defined in the Safe School Act.  Examples 
include: knives, chains, metal knuckles, explosives, 
firearms, clubs or any item used as a weapon.  
Possession or use of a weapon by any student is 
prohibited upon, or in the vicinity of school grounds, 
while going to or from school, or at school sponsored 
events and will be reported to the police. 
  

DISRUPTIVE ITEMS 
  Any item that might disrupt the educational process.  
Examples include rubber bands, paper airplanes, spit 
wads, phones, pagers, etc.  
 

DISRUPTION AND INTERFERENCE WITH 
SCHOOL 

  No student shall block passage ways; prevent others 
from attending a class or school activity; block normal 
pedestrian or vehicular traffic; lie to school officials;  
threaten (verbally or in writing) the safety and security of 
the school, use violence, force/noise coercion, threats, 
intimidation, racial or ethnic  
 
intimidation, harassment, fear, passive resistance or any 
other conduct intentionally to cause a disruption of the 
educational process.  Nor shall he/she refuse to identify 
himself/herself on request or encourage other students to 
violate any rule or school board policy. 

 
HARMFUL ITEMS 

  Any item that if used may cause harm. Examples 
include: firecrackers, snowballs, rocks, pocketknives, 
billfold chains, laser lights, large or spiked necklaces, 
etc.  
 

INAPPROPRIATE LANGUAGE 
  Profanity, degrading, offensive language or gestures. 

 
INSUBORDINATION/DEFIANCE 

  The immediate willful refusal to obey a teacher’s or 
staff member’s reasonable request in a timely manner 
and / or is disrespectful in word or action. Failure to give 
correct name when asked by a staff member is 
considered insubordination. 
 

PUBLIC DISPLAY OF AFFECTION 
  Students shall conduct themselves in a proper manner at 
all times on school property and a school sponsored 
activities. Any physical contact, including handholding, 
hugging or kissing is defined as excessive display of 
affection. 
 

THREATENING BODILY HARM 

  Telling someone you will kill, hurt or injure him or her.  
Such threats may be reported to the police. 

 
DISRUPTIVE/MISCONDUCT 

  Interfering with the smooth flow of the educational 
process or activity; conduct or speech (verbal, written or 
symbolic) which disrupts classroom work, school 
activities or school function, such as bothering others, 
talking in class, not bringing necessary work or materials 
to class.  
 

 
 

FALSE ACCUSATIONS TOWARD A STAFF 
MEMBER 

  Any intentional slander or libelous statements by a 
student towards any school employee that is meant to 
harm that staff member’s reputation or employment.  

 
BOMB THREAT 

  Making a false bomb report by telephone, computer or 
to another person. Such threats will be reported to the 
police.  

 
EXTORTION 

  Threatening or intimidating any student for the purpose 
of, or with the intent of, obtaining money or anything of 
value from the student. 

THEFT 
  The intentional taking of or attempting to take private 
or school property.  This includes not turning in items 
found. Theft may be reported to the police. 

 
SECRET ORGANIZATIONS 

  Sororities, fraternities, gangs or secret societies of the 
community are not school organizations. Conduct by 
students while in school that is influenced by such 
organizations that interferes with the normal conduct of 
the educational program shall not be permitted. This 
includes special attire, pins and insignia or other 
identifying symbols.  Students may not organize secret 
organizations at school.  Violations will be dealt with on 
an individual basis. 
 

HUMILIATION 
  Threatening or intimidating actions. Humiliation 
includes but is not limited to initiations, repeated teasing, 
frightening, tormenting, coercion, racial or ethnic slurs 
directed toward any student or group of students. 
Humiliation may be reported to the police. 

 
THREATENING THE SAFETY AND SECURITY 

OF THE SCHOOL 
  Threatening (verbally or in writing) to bring weapons 
on or near school property, including school grounds or 
buses, with the intent to commit harm to people or 
property. Such threats will be reported to the police. 
 



 
22

UNCOOPERATIVE BEHAVIOR 
  The student does not comply with teacher’s request in a 
timely or appropriate manner. 
 

VANDALISM 
  The defacing or destruction of school property. 
Vandalism may be reported to the police. 
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STUDENT CONDUCT CODE 
VIOLATIONS AND CONSEQUENCES 

 
  The teacher, through classroom rules, a student/teacher conference and a report home and/or a parent/teacher conference 
will first deal with behaviors in this section.  If the behavior continues after these steps have been taken the student will be 
referred to the assistant principal for disciplinary action.  The assistant principal will determine on which step a student is 
placed based on the severity of the behavior and previous corrective actions taken by the teacher. 
                  Step 1                      Step 2                   Step 3                     Step 4 

UNCOOPERATIVE BEHAVIOR 1-3 days ASD 
2-5 days ASD or 

1-2 days PIC 

3-6 days ASD or 
2-3 days PIC. 

parent 
conference 

3-5 days PIC or 
OSS 

DISRUPTIVE MISCONDUCT 2-3 days ASD 
2-5 days ASD or 

1-2 days PIC 

3-6 days ASD or 
2-3 days PIC. 

parent 
conference 

3-5 days PIC or 
OSS 

TARDIES (by quarter) 
1 day ASD or 

LD 
2 days ASD or 1 

day PIC 

3 days ASD or 
2 days PIC and 

parent 
conference 

4 days ASD or 
2-4 days PIC 

CHEATING/PLAGERISM 1-3 days ASD 
1-3 days PIC or 

OSS 
2-3 days OSS 5-10 days OSS 

FAILURE TO BRING NECESSARY 
MATERIALS TO CLASS OR COMPLETE 

ASSIGNMENTS 
Discretion of the Administration 

 
The following behaviors may be immediately referred to the Assistant Principal for action.  The Assistant Principal will 
determine at which step action will be taken based on student's disciplinary history and/or the seriousness of the offense. 
                                                 Step 1                Step 2                   Step 3                      Step 4 

INSUBORDINATION/DEFIANCE 1-3 days OSS 2-5 days OSS 3-6 days OSS 
5-10 days 

OSS 

TRUANCY 1-3 days PIC 
3-5 days PIC, 
referral to JO 

1-3 days OSS, 
referral to JO 

3-5 days OSS, 
referral to JO 

INAPPROPRIATE LANGUAGE or 
GESTURE TOWARD A STUDENT 

OR 
UNDIRECTED 

warning or 1-3 
days ASD 

3-5 days ASD 
or 1-2 days PIC 

2-5 days PIC 
parent conference 

3-5 days OSS 

INAPPROPRIATE LANGUAGE or 
GESTURE TOWARD A STAFF 

MEMBER 
2-5 days PIC 3-5 days OSS 5-10 days OSS 

10-90 days 
OSS 

LEWD OR OBSCENE 
LITERATURE, WRITING, 
OBJECTS, MATERIALS 

1-3 days ASD 1-3 days PIC 2-5 days PIC 
5-10 days 

OSS 

FAILURE TO STAY FOR ASD 2 days ASD 
1 day PIC or 

OSS 
1-3 days PIC or OSS 1-3 days OSS 

HORSEPLAY, TRIPPING, 
PUSHING, or other actions that may 

cause injury. 
1-2 days ASD 

2-3 days ASD 
or 1 day PIC 

3-5 days ASD or 2 days 
PIC 

3 days PIC or 
OSS 

With injury. 2 days PIC 
3 days PIC or 1 

day OSS 
3–5 days OSS 

5–10 days 
OSS 

DISHONESTY 1-3 days ASD 
1-3 days PIC or 

OSS 
2-3 days OSS 

5-10 days 
OSS 

CONTRIBUTING TO A FIGHT 1-2 days ASD 2-3 days ASD 
3-4 days ASD or 1 day 

PIC 
2-3 days PIC 

or OSS 
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FIGHTING (will be reported to law 
enforcement) 

suspended the 
remainder of 
day and 1-3 

days of  PIC or 
OSS 

2-5 days OSS 5-10 days OSS 
10-90 days 

OSS 

THREATENING BODILY HARM 
The administration will investigate each reported incident and determine the 

level of consequences warranted. Will be reported to law enforcement 

PUBLIC DISPLAY OF AFFECTION 
Warning and 
notice home 

1-2 days ASD 
3-5 days ASD or 1 day 

PIC 
1-3 days PIC 

or OSS 

VIOLATION OF LUNCHROOM OR 
PLAYGROUND RULES 

Loss of 
Privileges 

1-3 days LD 2-5 days LD 1-3 days PIC 

DRESS CODE VIOLATIONS 
Warning and 

correction 
Parent contact, 

correction 
Discretion of the Administration 

BULLYING 
1-3 days PIC or 

OSS 

5-10 days OSS, 
report to law 
enforcement 

10-90 days OSS 
10-180 days 

OSS 

POSSESSION OF HARMFUL 
DEVICE OR ITEM 

Confiscation 
and 1-3 days 

ASD 

Confiscation 
and 3-5 days 
ASD or PIC 

Confiscation and 1-3 
days OSS 

Confiscation 
and 3-5 days 

OSS 
USE OF HARMFUL DEVICE OR 

ITEM.  Injury will result in movement 
to step 2 and a report to law 

enforcement. Item used as a weapon 
will be dealt with under weapons. 

1-3 days PIC or 
OSS 

5-10 days OSS 10 -90 days OSS 

10-180 days 
OSS and 
possible 

expulsion 

THEFT/VANDALISM (may be 
reported to law enforcement) 

Restitution, 1-3 
days ASD or 

PIC 

Restitution, 3-5 
days OSS 

Restitution, 5-10 days 
OSS 

Restitution, 
10-90 days 

OSS 
FALSE ALARM OR REPORT, such 

as 911 calls, fire alarms. Telling 
others that there will be violence at 

school (will be reported to law 
enforcement) 

5-10 days OSS 
10 days OSS, 

referral for 
expulsion 

  

BOMB THREAT (will be reported to 
law enforcement) 

10-180 days 
OSS, referral   
for expulsion 

   

ARSON (will be reported to law 
enforcement) 

10-180 days 
OSS, referral 
for expulsion 

   

POSSESSION OF A WEAPON 
OTHER THAN A FIREARM (will be 

reported to law enforcement) 

10-90 days OSS 
 

10-180 days 
OSS, referral 
for expulsion 

  

POSSESSION OF A FIREARM (will 
be reported to law enforcement) 

Referral to the Superintendent for suspension up to one calendar year and 
possible expulsion 

ASSAULT, will be reported to law 
enforcement. Injury will move to step 

3 
1-3 days OSS 3-5 days OSS 5-10 days OSS 

10-90 days 
OSS, referral 
for expulsion 

FORGERY 1-3 days ASD 
1-3 days PIC or 

OSS 
2-4 days OSS 

5-10 days 
OSS 

TOBACCO POSSESSION 
Confiscation, 1-

3 days ASD 

Confiscation, 1-
3 days PIC or 

OSS 

Confiscation, 3-5 days 
PIC or OSS 

Confiscation, 
5-10 days 

OSS 

TOBACCO USE or DISTRIBUTION 
(will be reported to law enforcement) 

Confiscation, 1-
3 days PIC or 

OSS 

Confiscation, 3-
5 days PIC or 

OSS 

Confiscation, 5-10 days 
OSS 

Confiscation, 
10-90 days 

OSS 
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POSSESSON, USE OR 
ATTENDANCE UNDER THE 
INFLUENCE OF: controlled 

substances, alcoholic beverage, 
prescription medication without Dr. 

note, energy enhancers, "trucker 
dope", or substances represented to be 

such, possession of drug 
paraphernalia.  (will be reported to 

law enforcement) 

10 days OSS, 
May be reduced 
to 5 days with 
drug/alcohol 
evaluation 

10-90 days OSS 
10-180 days OSS, 

referral for expulsion 

Note:  The Safe 
Schools Act 
increases the 

criminal penalty 
for the possession 

of ephedrine or 
its derivatives 

(White Crosses, 
Mini-Thins, etc.) 

to a class D 
felony. 

SALE OR DISTRIBUTION OF 
ABOVE ITEMS (will be reported to 

law enforcement) 
10-90 days OSS 

10-180 days 
OSS, referral 
for expulsion 

  

SEXUAL MISCONDUCT, with no 
physical contact or exposure 

1-3 days PIC 
2-5 days PIC or 

OSS 
5-10 days OSS 10 days OSS 

SEXUAL MISCONDUCT, with 
physical contact or exposure (will be 

reported to law enforcement) 

2-5 days PIC or 
OSS 

5-10 days OSS 10-90 days OSS 
10 - 180 days 
OSS, referral 
for expulsion 

VERBALLY THREATENING 
BODILY HARM TOWARD A 

STAFF MEMBER   (will be reported 
to law enforcement) 

3-5 days OSS 5-10 days OSS 
10-90 days OSS, referral 

for expulsion 
 

STRIKING, SLAPPING, KICKING 
AT A STAFF MEMBER, will be 

reported to law enforcement, contact 
will result in movement to step 2 

5-10 days OSS 
10-90 days 

OSS, referral 
for expulsion 

  

FALSE ACCUSATIONS TOWARD 
A STAFF MEMBER 

10-90 days OSS 
10-180 days 
OSS, referral 
for expulsion 

  

THREATENING THE SAFETY 
AND SECURITY OF THE SCHOOL 

10-180 days OSS, will be reported to law enforcement, referral for expulsion 

HUMILIATION (will be reported to 
law enforcement if related to gender, 

race, creed, national origin, sexual 
orientation or handicap.) 

1-3 days PIC or 
OSS 

5-10 days OSS, 
report to law 
enforcement. 

10-90 days OSS 
10-180 days 

OSS 

DISRUPTION AND 
INTERFERENCE WITH SCHOOL 

1- 3 Days OSS 3 - 5 Days OSS 5 - 10 Days OSS 
10 – 180 Days 
OSS, referral 
for expulsion 

TECHNOLOGY MISCONDUCT 
Using, displaying or turning on 
pagers, phones, personal digital 

assistants, personal laptops, or any 
other electronic communication 

device during the regular school day, 
including instructional class time, 

class change. 

Confiscation  
Principal/Parent 

conference, 
ASD or PIC 

Confiscation  
Principal/Parent 
conference, 1-3 

days PIC 

Referral to 
insubordination/defiance 

policy 
 

EXTORTION 1-5 days OSS 
5-10 days OSS, 

report to law 
enforcement 

10 days OSS 
10-90 days 

OSS 

GAMBLING 1-3 days ASD 
1-3 days PIC or 

OSS 
3-5 days OSS 

5-10 days 
OSS 

BEHAVIORS NOT COVERED 
ABOVE 

Consequences will be based on the seriousness of the incident and its impact on 
the safe and orderly operation of the educational environment and/or its impact 

on the safety and well being of students. 
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DISTRICT ELECTRONIC COMMUNICATIONS GUIDELINES 
Purpose and Scope 
 
The purpose of these regulations is to ensure the proper use of West Plains R-VII School District’s (the "District") 
computer and telecommunication resources and services (the "System") by its students, employees, and other computer 
users. All computer users have the responsibility to use computer resources in an efficient, effective, ethical and lawful 
manner. 
 
The following regulations, rules, and conditions apply to all users of computer and telecommunication resources and 
services, wherever the users are located. Violations of this policy may result in disciplinary action, including possible 
termination, and/or legal action. 
 
The District has the right, but not the duty, to monitor any and all aspects of the computer system, including employee e -
mail, to ensure compliance with this policy.  
 
The computers and computer accounts given to students and employees are for educational purposes only. Users should 
not have an expectation of privacy in anything they create, send, or receive on the computer. The computer and 
telecommunication system belong to the District and may be used for educational purposes only. Commercial and/or 
personal use of the District’s system is strictly prohibited. 
Computer users are governed by the following provisions, which apply to all use of computer and telecommunication 
resources and services. Computer and telecommunication services include, but are not limited to, the following: host 
computers, file servers, workstations, stand-alone computers, laptops, software, and internal or external communications 
networks (internet, commercial online services, bulletin board systems, and e -mail systems) that are accessed directly or 
indirectly from the District’s computer facilities. 
These regulations may be amended or revised periodically as the need arises and are implemented pursuant to District 
policy (CQ Local). 
 
The term "users" as used in this policy refers to all students, employees, independent contractors, and other persons or 
entities accessing or using the District’s computer and telecommunication resources and services. 
 
SYSTEM ACCESS 
The following guidelines will determine access to the District’s system: 
1. District employees will be granted access to the District’s system with the approval of the immediate supervisor. 
2. The District may require that all passwords be changed frequently. 
3. Teachers will be required to maintain password confidentiality by not sharing their password with students. 
4. Student completing required course work on the system will have first priority for use of District equipment after 
school hours. 
5. Teachers may require students to restrict access to course program files, as appropriate. 
6. Any system user identified as a security risk or having a history of violations of 
District and/or campus computer use guidelines may be denied access to the District’s system. 
 
Individual User’s Responsibility 
The following rules will apply to all users of the District’s system: 
1. Users must comply with all software licenses, copyrights, and all other state and federal laws governing intellectual 
property. 
2. Fraudulent, harassing, embarrassing, indecent, profane, obscene, intimidating, inaccurate, sexually threatening, 
offensive, or other unlawful material may not be sent by e-mail or other form of electronic communication or displayed 
on or stored in the District’s computers. Users encountering or receiving such material should immediately report the 
incident to a superior. 
3. Users should use the same care in drafting e-mail and other electronic documents as they would for any other written 
communication. Others may review anything created on the computer. 
4. Users may not install software onto any computer or the network. 
5. Users should not alter or copy a file belonging to another user without first obtaining permission from the owner of the 
file. The ability to read, alter, or copy a file belonging to another user does not imply permission to read, alter, or copy 
that file. 
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6. Without prior written permission, the computer and telecommunication resources and services of the District may not 
be used for the transmission or storage of commercial or personal advertisements, solicitations, promotions, destructive 
programs (viruses and/or self-replicating code), political material, or any other unauthorized or personal use. 
7. The individual in whose name a system account is issued will be responsible at all times for its proper use. Users are 
responsible for safeguarding their passwords for the system. Individual passwords should not be printed, stored online, or 
given to others. 
Users are responsible for all transactions made using their passwords. 
8. A user’s ability to connect to other computer systems through the network does not imply a right to connect to those 
systems or to make use of those systems unless specifically authorized by the operators of those systems. 
9. System users must not encourage the use of tobacco, alcohol, or controlled substances or otherwise promote any other 
activity prohibited by District policy or state or federal law. 
10. Transmission of material, information, or software in violation of any District policy or local, state, or federal law is 
prohibited. 
11. System users identifying a security problem in the District’s system must notify the appropriate teacher, campus 
administrator, or District coordinator. 
12. System users may not use another person’s account without written permission from the campus administrator or 
District coordinator, as appropriate. Attempts by a user to log on to the District’s system as another user will result in 
cancellation of user privileges and may result in other disciplinary action. 
13. System users must not write to directories other than their own, as identified by the District. 
14. Students may not use real-time conference features, such as talk/chat/Internet relay chat, nor will students be allowed 
to use e-mail. 
15. System users must remove electronic mail in accordance with established retention guidelines. Such messages will be 
removed if time lines are not respected by the system user. 
16. System users will not evade, change, or exceed resource quotas or disk usage quotas set by the District, except with 
the specific approval of the District. The District may remove the file of a user who continues to exceed disk space after 
seven calendar days of notification. 
Vandalism Prohibited 
 
Any malicious attempt to harm or destroy District equipment or materials, data of another user of the District’s system, or 
any of the agencies or other networks that are connected to Internet is prohibited. Deliberate attempts to degrade or 
disrupt system performance will be viewed as violations of District policy and administrative regulations and may be 
viewed as criminal activity under applicable state and federal laws. This includes, but is not limited to, the uploading or 
creating of computer viruses. The use of any software having the purpose of damaging the District’s system or other 
user’s system is prohibited. 
 
Forgery Prohibited 
Forgery or attempted forgery of electronic mail messages is prohibited. Attempts to read, delete, copy, or modify the 
electronic mail of other system users or deliberate interference with the ability of other system users to send/receive 
electronic mail is prohibited. 
 
Updating Member Account Information 
The District may periodically require new registration and account information from system users to continue service. 
System users must notify the District of any changes of account information, such as address and phone number. 
 
Information Content/Third Party Supplied Information 
 
System users and parents of students with access to the District’s system should be aware that use of the system may 
provide access to other electronic communications systems in the global electronic network that may contain inaccurate 
and/or objectionable material. 
 
A student or employee knowingly bringing prohibited materials into the System may be subject to a suspension and/or a 
revocation of privileges on the District’s system and will be subject to disciplinary action in accordance with District 
policy. 
 
Termination/Revocation Of System User Account 
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The District may suspend or revoke a system user’s access to the District’s system upon any violation of District policy 
and/or administrative regulation. 
Prior to a suspension or revocation of system service, or as soon as practicable, the principal or District coordinator will 
inform the system user of the suspected violation and give him or her an opportunity to present an explanation, as 
follows: 
1. A system user may appeal the suspension or revocation within seven calendar days. 
2. The District coordinator or designee will conduct a hearing, but the principal or 
District coordinator who imposed the suspension or revocation will not be the person designated to hear the appeal. 
 
Termination of an employee’s account or of a student’s access will be effective on the date the principal or District 
coordinator receives notice of student withdrawal or of revocation of system privileges, or on a future date if so specified 
in the notice. 
 
Disclaimer 
The District’s system is provided on an "as is, as available" basis. The District does not make any warranties, whether 
express or implied, including, without limitation, those of merchantability and fitness for a particular purpose with respect 
to any services provided by the system and any information of software contained therein. The District does not warrant 
that the functions or services performed by, or that the information of software contained on, the system will be the 
system user’s requirements, or that the system will be uninterrupted or error-free, or that defects will be corrected. 
Opinions, advice, services, and all other information expressed by system users, information providers, service providers, 
or other third party individuals in the system are those of the providers and not of the District. 
 
The District will cooperate fully with local, state, or federal officials in any investigation concerning or relating to misuse 
of the District’s electronic communications system. 
In order to protect the technology assets of West Plains R-VII, to minimize unnecessary system downtime, and to 
supplement the District’s Electronic Communications Use 
Guidelines, the following policies are to be followed by all system users: 
 
 
1. Computer Access 
A. User passwords are to be kept secure and not shared between users. 
B. Staff members are not to allow student access to any portion of the district network 
through a staff user’s account. 
C. Student use of an administrative or office workstation is not allowed. 
D. Students are not to perform administrator level activities on any computer system. 
 
2. Software 
A. Software can be loaded or removed only by Office of Technology Staff. 
B. Students and staff are not to bring diskettes or CD-Roms from home or other sources and load them onto any 
computer. 
C. Strict compliance with software copyright laws will be maintained. There must be a license to support each and every 
installation of a program. 
D. Downloading of programs for storage on a hard drive or diskette is not allowed without authorization. 
E. Use of computer games for any purpose is not allowed. 
 
3. Hardware 
A. Setup and connection of new computers is to be done only by Office of Technology Staff. 
B. Computer hardware must not be moved without prior approval from the Office of Technology. 
C. Repairs to technology equipment are to be performed only by Office of Technology Staff. 

 
 


